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|. Introduction

Welcome to the Alaska Department of Transportation & Public Facilities (DOT&PF) Research, Development, &
Technology Transfer (T2) Classroom Training Calendar and On-Line Training service. This manual is intended
to familiarize users with the service and maximize its usefulness. The service consists of two main areas — the

Training Calendar and On-Line Training.

Il. Training Calendar

The DOT&PF Training Calendar can be accessed using the following web address (URL):
http://dot.alaska.ecatts.com. The Training Calendar home page is shown below.

M I My d in Alaska Visiting Alaska  State Employees
e Alaska Department of Transportation & Public Facilities

o [Negjo R, y N \ { ©poTaPF® state of Alaska
\ | J | & N~ 1< JDCIVIU

DOT&PF > ide Design & ing Services > R , Di & T Transfer

Home Bridge ¥  Design & Ci ion v Envil | v ials v Ports & Harbors v Research v Publications v Asset Mgmt.

Training Calendar RD & T2 Information

» RD & T2 Home

o st o Dt ) TRANNG a1
mg: }g:g m:”g:: }j\lr‘\:ﬁ;lr]age Su Mo Tu We Th Fr Sa » Research

R S o T
al:rsg&eﬁ:ﬁ;!r:xzhigzimemControILead 10 11 12 13 14 15 16 » Staff

Mar 27 to Mar 28 in Juneau 17 18 19 20 21 22 23 » Contact D&ES Webmaster

Certified Inspector of Sediment and Erosion Control (CISEC) 24|25 | 26 pEUgERY 29 | 30
Mar 20 to Mar 21 in Anchorage 3 1 2 3 4 5 6

Longitudinal Joint Construction & Intelligent Compacti Related Resources
Mar 12 to Mar 12 in Anchorage
» FHWA R&T Websitea

NHI 130088: Bridge Construction Inspection » State Transportation WebSitesa
Mar 18 to Mar 22 in Anchorage » National LTAP WebSites

» Staff area (authentication required)

Scheduling for Design & Construction Management ,» Alaska Tribal Technical

Mar 04 to Mar 05 in Anchorage Assistance Centera

Mar 07 to Mar 08 in Juneau ,» Alaska University Transportation
Centera

Storm Water Pollution Prevention Plan

Mar 05 to Mar 05 in Fairbanks — "
Mar 06 to Mar 06 in Anchorage Training Links

» AK-CESCL Training Site

Every Day Counts: G ial Data Collaboration & Impl i ,» On-line Training - Wetlands &

Quality Environmental Documentation April 2013 Stormwater (Login required)

e oo Twwe T e s ||
03 t 03 in Anch » Log in (you are not logged in)

Apr 03 to Apr 03 in Anchorage 3 1 GG ]

Every Day Counts: High Friction Surface Treatments & Intersection and 7819 10 11 1213 » Administrator Login

A. Main Area of the Training Calendar Home Page

The calendar is on the right and scheduled classes are to the left of the calendar. Users can click on the class

links to learn more information, register for a class, or view class participants.



Click on a specific class link to go to the Training Class page. An example is shown below.

;_:’\ State of Alaska My i i in Alaska  Visiting Alaska  State Employees

Alaska Department of Transportation & Public Facilities

. 0 O O ©poTaPF® state of Alaska

DOT&PF > Statewide Design & Engineering Services > Research, Development, & Technology Transfer
Home Bridge v Design & C ion ¥ i ¥ ials vy Ports & Harbors v~ Research vy Publications v~ Asset Mgmt.

Training Class RD & T2 Information

Longitudinal Joint Construction & Intelligent Compaction » RD & T2 Home

» Training
City Anchorage » Meetings
Date/Time Mar 12 - Mar 12 » Research
8:00-4:30 » Request for Proposals

Location/Phone The Coast International Inn- McKinley East Rm » Resources

3450 Aviation Drive » Staff

More course info: http:/fwww. joint
information.dot » Contact D&ES Webmaster

» Staff area (authentication required)

Registration Deadline Mar 07

Class Size 65 Related Resources
Status

Seats available
Availabili . » FHWA R&T Websites
Seat 1 seats lable for general

1 seats available for DOT » State Transportation WebSitesa
Instructors Bob Horan, P.E., Asphalt Institute » National IfTAP Web‘Sitea
David Johnson, P.E., Regional Engineer, Asphalt Institute Alaska Tribal Technical
: . Assistance Centera
Register View Participants

Alaska University Transportation

” Centera

Return to Training Calendar Training Links

» AK-CESCL Training Site
On-line Training - Wetlands &
Stormwater (Login required)

Longitudinal Joints Construction: A recent partnership between the FHWA and the Asphalt Institute » User Manuala

a the current state-of-the-practice for specifying an g asphalt p joints. » Log in (you are not logged in)
This class will present and discuss the best practices identified through this effort.

Description
These are two independent topics given in a morning and afternoon session.

Intelligent compaction (IC): This class will introduce the basics of IC and its use on asphalt pavement » Administrator Login

The Training Class page includes the location, date/time, size, status, and description of the selected class.

From this page, you can do the following:
¢ Click Return to Training Calendar to go back to the Training Calendar page.
o Click View Participants to see a list of the individuals currently registered for the class.

When you are logged in, you can click Register to go to the Class Registration Request page for this class.
First time registration steps (to set up an account) are described in section C. First Time Registration

Instructions of this manual.



B. Links to Information Sources and Training

in Alaska Visiting Alaska  State Employees

My

4 state of Alaska

©poTaPF® state of Alaska

DOT&PF > Statewide Design & Engineering Services > Research, Development, & Technology Transfer

Publications ¥

Apr 03 to Apr 03 in Juneau
Apr 03 to Apr 03 in Fairbanks
Apr 03 to Apr 03 in Anchorage

1

Home Bridge ¥ Design & C ¥ ¥ v  Ports & Harbors v  Research v Asset Mgmt.
Training Calendar RD & T2 Information
r e —

» RD & T2 Home
511 RIDE (Road ion D ion Entry) TRAINING Trainin
Mar 04 to Mar 04 in WebEx March 2013 ” Me'eﬁ'nss
Mar 18 to Mar 18 in Juneau
Mar 19 to Mar 19 in Anchorage Su Mo Tu We Th Fr Sa » Research
Mar 20 to Mar 20 in Kenai/Soldotna 4 . 4
Mar 21 to Mar 21 in Fairbanks S | 2 » Request for Proposals
3/4 5 6.7 8 9 » Resources
Alaska Certified Erosion & Sediment Control Lead » Staff
Mar;§ROMar;ginAnchorage 10 11 QY 1314 15 16 E
lar 27 to Mar 28 in Juneau 17
18] 191129 (28] [22] 23 » Contact D&ES Webmaster
Certified Inspector of Sediment and Erosion Control (CISEC) 24 25|26 27 28 29 30 » Staff area (authentication required)
Mar 20 to Mar 21 in Anchorage 31
Longitudinal Joint Construction & Intelligent Compaction Related Resources
Mar 12 to Mar 12 in Anchorage
» FHWAR&T Websitea
NHI 130088: Bridge Construction Inspection » State Transportation WebSitesa
Mar 18 to Mar 22 in Anchorage » National LTAP WebSitea
Scheduling for Design & Construction Management ,» Alaska Tribal Technical
Mar 04 to Mar 05 in Anchorage Assistance Centera
Mar 07 to Mar 08 in Juneau Alaska University Transportation
Centera
Storm Water Pollution Prevention Plan
Mar 05 to Mar 05 in Fairbanks
Mar 06 to Mar 06 in Anchorage
“| » AK-CESCL Training Site
Every Day Counts: Geospatial Data Collaboration & Impl } 5, On-line Training - Wetla‘nds &
Quality Environmental Documentation April 2013 Stormwater (Login required)

Su Mo Tu We Th Fr Sa

2.3 .4 5 6

» User Manuala
» Login (you are not logged i

To the right of the Training Calendar, there are several headings (circled above) and links for DOT&PF

information sources and training. These areas are described below.

RD & T2 Information

Links under RD & T2 Information provide access to DOT&PF resources.

Related Resources

Links under Related Resources provide access to DOT&PF training forms and lists.

Training Links

There are four user links under the heading Training Links:

Training Program.

e Click On-line Training — Wetlands & Stormwater to login to or create an account and then access on-

Click AK-CESCL Training Site to go to the Alaska Certified Erosion & Sediment Control Certification

line training described in Section Il of this manual.

e Click User Manual to open a copy of this user manual.

Click Log in to login to your account or create an account.



C. First Time Registration Instructions

1.

Go to the AK DOT&PF Training Calendar at http://dot.alaska.ecatts.com

2. Click Login at the lower right corner of the page.

a. Most Alaska DOT&PF employee Enterprise User IDs (or email login ID) are pre-loaded. Click

Help, enter your Enterprise User ID (or email login ID), and click Send Password to obtain your
temporary password. You can change your password anytime after login. Enter the password

and click Login to go to the Training Calendar user home page.

If you are not a DOT&PF employee but you have taken training classes through T2 before, your
Login ID will be your firstname.lastname (all lowercase). Click Help, enter your
firstname.lastname, and click Send Password to obtain your temporary password. You can
change your password anytime after login. Enter the password and click Login to go to the

Training Calendar user home page.

If you are a new DOT&PF employee or are not a DOT&PF employee and have not taken
training classes through T2 before, refer to the New T2 students box shown below. Select your
user type (Alaska DOT Employee or Other) from the drop down menu. You will be asked to

complete one of the two registration forms described in the next two pages.

T&PF employees and returning T2 @;Tﬂ

Alasks DOT&PF emgloyee Enterprise User IDs (or e-mail login 1D) are pre- To register please select and complets the appropriate user type from the drop
loaded. Your passwords are not pre-loaded. Use the Help fink to retrisve your down box belowr.
temporary password. You can change your passwiord anytime after login.

Non DOT users are also pre-loaded and can log in using your [- Select one - E
firstname Iastname (3ll lower case). Use the Help link to ratrieve your temporary -
password. You can change your password anytime after login.

Enterprise Username or Login ID:

Password is case sensitive

— Need help ing your

Click the Help link below if you are a first time users or have forgotten your User
1D or password.

Help

Registration Form for New T2 Students: Alaska DOT&PF Employees

1.

Enter your Enterprise username. You will use this as your login ID when you log in to the system. If you

do not know your Enterprise username, contact Simon Howell at 907-451-5482.

2. Select a password. You will need to use it (along with your Enterprise username) to login from now on.



B S e S

a. You should select a password that you will remember but is not easy for someone else to
guess. It must be at least 8 characters long and no more than 64 characters.
3. Enter your first and last name.
a. Your middle initial is optional. However, it is a good idea to enter your middle initial if your name

is likely to also be another user’'s name (i.e., John Smith).

4. Enter your Employee ID.
5. Enter your working title, phone number, and fax number.
6. Enter the email address where you want to receive email reminders and notices about your training.
7. Click Register.
Registration Form (DOT&PF Employees)

Enterprise Username: =@

Password: =03

Confirm password: =02

First name:

Middle initial:

Last name:

Employee ID:

Working Title:

Phone: =[@

Fax: @

Email address: @

Register




Registration Form for New T2 Students: Other Users (all non-DOT)

1. Select and enter a User ID and password that you will remember. You will need them both to login from

now on.

a. The User ID is the name you will use when you log in to the system. It must be at least 6

characters long and no more than 20 characters. It cannot contain an apostrophe.

b. You should select a password that you will remember but is not easy for someone else to

guess. It must be at least 8 characters long and no more than 64 characters.

2. Enter your first and last name. A middle initial is optional a good idea to enter if your name is likely to be

another user’'s name (i.e., John Smith).
3. Select your organization type from the drop down menu and enter your organization’s name, street
address, and city.
4. Select your organization’s state location from the drop down menu and enter the postal code and

country.

5. Enter your phone and fax numbers. It is important to include as much contact information as possible in

order to be able to contact you regarding training.
Enter the email address to receive reminders and notices about your training.

Click Register.

Registration Form (non-DOT)
User ID: =
Password: .
Confim password: =+

First name:

Middle initial:

Last name:
Organization type: |- Select one - [+]~
Organization name:

Street address:

City:

st -Selsctone- [3]"

Postal Code: -

Country:

Phone: @

)]

Fax:

[

Email address:

Register || Cancel
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D. Returning User Login
Once you have registered you can login and use the service from any computer with Internet access.

1. Go to the AK DOT&PF Training Calendar at the following web address (URL):
http://dot.alaska.ecatts.com

2. Click Login at the lower right corner of the page.

3. At the Login screen, refer to the DOT&PF employees and returning T2 students box shown below.

Alaska DOT&PF emgloyee Enterprise User IDs (or e-mail login 1D) are pre- To register please select and complete the appropriate user type from the drop
loaded. Your passwords are not pre-loaded. Use the Help link to retrieve your down box belows.

temporary password. You can change your password anybme after login.

Non DOT users are also pre-loaded and can log in using your |- Select one - (=]
firstname lastname (all lower case). Use the Help link to retrieve your
passwiord. You can change your password anytime after login.

Enterprise Username or Login ID:

E] — Need help ing your

- Click the Help link below if you are 3 first time users or have forgotten your User
Password: @ 1D or passwiord.

Help

Passwiord is case sensitive

4. Enter your Enterprise Username or Login ID and password and click Login.

5. You will be taken to the Training Calendar home page.




Login Help

If you forgot your password or User ID, click Help in the Need help accessing your account? box and the
Account Access Help page will open.

| don't know my password

If you have lost or forgotten your password you should enter your Enterprise UID or Login ID in the
box below and click the Send Password link.

Send Password

Your password will be sent to the email address associated with this ID.

My Enterprise UID or Login ID is:

| don't know my Enterprise User Name or Login ID

If you have lost or forgotten your Enterprise UID or Login ID you should enter your email address in
the box below and click the Send My Login ID link. Your email address must be on file in our system.
If your email address has changed since you registered, see the instructions at the bottom of the page
on how to contact Technical Support.

My Email address is:

Contacting Technical Support

If you are still having a problem using this system you can send an email to Technical Support or call
1-866-730-4253 for assistance.

If you have lost or forgotten your password, enter your Enterprise UID or Login ID in the My Enterprise UID or

Login ID is: field and click Send Password. A new password will be sent to the e-mail address on file for you.

¢ |f you don’t know your Enterprise User Name or Login ID, enter your email address in the My Email
address is field and click Send ID. If your email address does not match any found in the system, a
message will appear on the screen and you will be directed to contact Technical Support. If the email

address you entered matches one in the system, your ID will be sent to that email address.

Use the information sent to you (new password or User ID) to login to the system. You can then change the
password that was sent to you (to something you can easily remember) by selecting My Training Profile on the

lower right corner of the home page under Training links.

If you do not receive your Enterprise or User ID or your password after requesting it, click Technical Support

for assistance. You can also call the help desk toll free number (866-730-4253).



Links that Appear After Login

Training Calendar RD & T2 Information

» RD & T2 Home

511 RIDE (Roadway Inf ion Description Entry) TRAINING Traini
Mar 04 to Mar 04 in WebEx March 2013 > ';:;'::gs
Mar 18 to Mar 18 in Juneau

Mar 19 to Mar 19 in Anchorage Su Mo Tu We Th Fr Sa » Research

Mar 20 to Mar 20 in Kenai/Soldotna 24 25 26 27 28 1

Mar 21 to Mar 21 in Fairbanks 2 2 » Request for Proposals
34 5 6/ 7 8 9 » Resources
Alaska Certified Erosion & Sediment Control Lead 10 1112 13 14 15 16 » Staff

Mar 18 to Mar 19 in Anchorage

Mar 27 to Mar 28 in Juneau

7 RISl ) 23 » Contact D&ES Webmaster
Certified Inspector of Sediment and Erosion Control (CISEC) 2425 26 27 28 29 30 » Staff area (authentication required)
Mar 20 to Mar 21 in Anchorage 311 2 3 4 5 6

Longitudinal Joint Construction & Intelligent Compaction Related Resources

Mar 12 to Mar 12 in Anchorage

» FHWA R&T Websitea

NHI 130088: Bridge Construction Inspection » State Transportation WebSitesa

Mar 18 to Mar 22 in Anchorage » National LTAP WebSitea
Scheduling for Design & Construction Management ,» Alaska Tribal Technical
Mar 04 to Mar 05 in Anchorage Assistance Centera

Mar 07 to Mar 08 in Juneau »» Alaska University Transportation
Centera
Storm Water Pollution Prevention Plan

Mar 05 to Mar 05 in Fairbanks _— -
Mar 06 to Mar 06 in Anchorage Training Links

» AK-CESCL Training Site

Every Day Counts: Geospatial Data Collaboration & Implementing . » On-line Training - Wetlalnds &
Quality Environmental Documentation April 2013 Stormwater (Login required)
A oaindnean Su Mo Tu We T Fr sa

03t 03 in Anch
Apr 03 to Apr 03 in Anchorage 31 11203045 6 ly Scheduled Training
Every Day Counts: High Friction Surface Treatments & Intersectionand | 7 8 9 100 11 12 13 » My Transcript
Interchange Geometrics .
Apr 04 to Apr 04 in Juneau 1415 16 17 18 19 20 » My Training Profile
Apr 04 to Apr 04 in Anchorage 2122 23 24 25 26 27 og off

Apr 04 to Apr 04 in Fairbanks

2829/ 30 1 2 3 4 o
Every Day Counts: SHRP 2 National Traffic Incident Management 5 6 7 8 9 10 11 Zzﬁ aD:alzgegyed inas
Responder Training Your last login was:
Apr 09 to Apr 09 in Juneau 2013-03 oeg' ’
Apr 09 to Apr 09 in Anchorage ——
Apr 09 to Apr 09 in Fairbanks raining Manager
— e ——

My Scheduled Training — Click this link to access the Scheduled Training page and view all classroom and on-

line training for which you are registered.

My Transcript — Click this link to go to the Training Transcript page which lists your completed classroom and

on-line training. You can also print your training transcript from this page.
My Training Profile — Click this link to view and make changes to your account.
Log off — Click this link to log off (exit) your account and return to the Training Calendar.

Training Manager - An administrator at your location can designate a user account as a Sub-Agency Training
Manager. A Training Manager can generate Employee Training or Cost Reports and can Batch Register for a
class. A link to the Training Manager home page is located at the lower right corner of the page ONLY for

those users designated as a Sub-Agency Training Manager.

E. How to Register for Classroom Training

As described earlier, you can register for classroom training by clicking on a specific class link on the Training
Calendar and then clicking Register to go to the Class Registration Request page. From the Class Registration

Request page, you can register for a class as follows:



1. Login
a. If you already know your Enterprise or User ID and password, enter them in the DOT&PF

employees and returning T2 students box.

b. If you are a DOT&PF employee or you are not a DOT&PF employee but have taken classroom
training through T2 before, and this is your first time using the system, click Help and click |

don't know my password to obtain your password.

c. If you are a new DOT&PF employee (hired within the last month) or are not a DOT&PF
employee and you have never taken classroom training through T2, you will need to register.

See the registration instructions section of this manual.

d. Click Login after you have entered your User ID and password.

A

Click the name of a class and then click Register to register for the class. You will be asked to verify

your contact information.

3. Click Confirm to complete your registration.

s

The screen will indicate your registration status — Confirmed or Wait Listed.

5. Click Done at the bottom of the page to return to the Training Calendar page.

Two weeks before the scheduled date for the class, you will receive an email reminder about the class. It will

be sent to the email address on file in the system.
Examples of additional email notices that you may receive include the following:
e Your status changes from Waitlisted to Confirmed for a particular class.

o The class for which you registered is canceled.

F. How to Cancel Your Registration for Classroom Training

When you are logged in, click My Scheduled Training on the Training Calendar page to access the Scheduled
Training page. From this page, you can view all classroom and on-line training for which you are registered.
Click Cancel Registration next to the classroom training you wish to cancel. When prompted, click OK to

confirm this cancellation.
G. How to See Your Scheduled Training

When you are logged in, you can click My Scheduled Training on the Training Calendar page to access the
Scheduled Training page. From this page, you can view all classroom and on-line training for which you are
registered.

10



H. How to Print a Transcript

When you are logged in, you can click My Transcript on the Training Calendar page to go to the Training
Transcript page. This page lists your completed classroom and on-line training. You can print your training

transcript from this page.

lll. On-line Training (ECATTS)
A. What is ECATTS?

The Environmental Compliance Assessment, Training, and Tracking System (ECATTS) is a web-based
training and assessment system accessible from any computer with Internet access. ECATTS is easy to use,
with training materials and test questions written in plain English. Training can usually be completed in a few
short segments. In some instances, you may need more information than is contained in this training system. If
so0, contact your supervisor. Some hyperlinks to further information sources on the Internet are included within

the training modules themselves, and even more are located on the on-line training home page.

Your use of the system is kept confidential. We encourage you to use the system as often as you like as a

reference tool for training information.

Add On-line Training to Scheduled Training

Once a user has registered or logged in, he/she can access on-line training from the link on the lower right
corner of the Training Calendar. The first time a user goes to the on-line training area, he/she will see “You

have not yet registered for any on-line training”. Following are the steps to add on-line training:

1. From the Training Calendar, Click On-line Training — Wetlands & Stormwater or My Scheduled Training
to go to the Scheduled Training page.

Click Add On-line Training.

Check the box(es) next to the training you want to add.

Click Save Changes to add the selected training to your account.

o~ 0N

Click Continue on the next page to return to the Scheduled Training page and you will see your on-line

training listed.

The following section describes the Scheduled Training page.

11



My Scheduled Training

Click My Scheduled Training at the lower right corner of the Training Calendar home page to go to the
Scheduled Training page. From here, you can view the following:

e the classroom and on-line training for which you registered

o the overall status of your on-line training

o Completed means that you have taken all the required assessments and have answered all the
questions correctly.

o Incomplete means that you have not taken and passed all assessments.

e the required training assigned to you

e the status of each training module in your scheduled on-line training
o Passed means you have already taken and passed the assessment for that module.
o Take the test means that you have not successfully passed the test for that module.

If you have not completed training in a subject area, you can go to the training by clicking Go to training or you
can go directly to the test by clicking Take the test.

You can click Add On-line Training to add or remove modules from scheduled training.

Scheduled Training

Classroom Training
You have no scheduled training.

On-line Training

1. Wetlands
Status: Incomplete
You have completed 2 of 3 required training modules.

Required training

Wetlands: General Wetlands Overview, Part 1 of 3 (~15 min) Go to training | (Passed)
Wetlands: The U.S. Army Corps of Engineers Regulatory Program,

Part 2 of 3 (~20 min) Go to training | Take the test
Wetlands: Complying with your U.S. Army Corps of Engineers
Permit, Part 3 of 3 (~15 min) Go to training | (Passed)

Add On-line Training |

12



B. How

How to

to Complete On-line Training

Access Scheduled On-line Training

Following are the steps to take your scheduled on-line training:

1.

2.

When you login, you will be on the Training Calendar home page.

To access your on-line training, click My Scheduled Training or On-line Training — Wetlands &

Stormwater on the lower right side of the page under the heading Training Links.
The Scheduled Training page opens.
All the classroom and on-line training for which you are registered are listed.

Note that unless otherwise directed by a supervisor, you are not required to complete the on-line
training or tests in any particular order. ECATTS keeps track of which training and tests you have

completed.

Click Go to training to the right of the specific on-line training you want to access or you can go directly

to the test for that specific training by clicking Take the test.

Primary Navigation in the Training Modules

The primary navigation (set of links along the right side of the page) is the same when you are in the training

modules as it is on the Scheduled Training page.

How to

Use the Training

ECATTS is designed to allow you to go through the training at your own pace. Once you access a training

module, you will see that it is divided into pages that are listed in a Table of Contents on the left side of the

screen.

Review the training material on the first page. When you have finished that page, click Next Page.

Continue in this manner until you have reviewed all training pages in the module. You will know you

have reached the end of the module when there is no Next Page link on the page you are on.

You can review pages as often as you like. You can move back and forth between pages by clicking
Previous Page at the bottom of a training page OR by clicking on the name of the page you want to go

to from the list of pages on the left side of the screen.

13



= Introduction
+ Whatisa
M There are many different types of wetlands
« Major Federal . J
and just because you don't see water, does
Wetlands Laws h
: not mean the area is not a wetland. The U.S.
= Agencies Involved .
; Army Corps of Engineers (USACE) and the
with Wetlands d -
« Wetlands Permit U.S. Environmental Protec_tlon Agency (EPA)
Requirements in define wetlands as follows:
Alaska Those areas that are inundated or saturated by
= Agency surface or ground water at a frequency and
Inspections of duration sufficient to support, and that under
Activities Near normal circumstances do support, a
Wetlands _ prevalence of vegetation typically adapted for
- Projects Affecting life in saturated soil conditions. Wetlands
Y‘P{_eoﬂ-Af’s generally include swamps, marshes, bogs, and Alaskan frozen wetland
« Protecting similar areas. Not all wetlands have visible water.
Wetlands While

Workin

Working
+ Working In or Near

Wetlands
* Summary

Wetlands: General Wetlands Overview, Part 1 of 3
What is a Wetland?

The USACE has created an informational
pamphlet that you might find helpful. To view
this pamphlet, click here: Recognizing Wetlands. If you need additional guidance on identifying
wetlands, contact the Regional Environmental Coordinator.

Previous Page Next Page

If you have any comments or suggestions sbout this training or this trsining page, plesse send an email to
support@ecatts.com.

How to Exit On-line Training
Depending on where you want to go next, you can exit a training module in any of the following ways:

¢ |f you want to return to your on-line training home page, click Training Calendar on the lower right

corner of the screen.

¢ |f you want to review a different module in your training plan, click My Scheduled Training on the lower

right corner of the screen.

e If you are finished with your on-line training session and want to log off, click Log off on the lower right

corner of the screen.

C. Testing and Assessment

ECATTS randomly generates each test for a module from a pool of available questions. Generally, there will

be one question from each page in the training module on the test. You have thirty minutes to complete a test.

You should take the test on a module within a short time after completing the training (while the material is still
fresh in your mind). You can, however, take tests whenever you want to, in any order, and even without

reviewing the training module first.
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How to Access the Tests

You can access tests from two different places.

From the Training Calendar page, click My Scheduled Training OR On-Line Training — Wetlands &
Stormwater (located on the right side of the page under the heading Training Links).

o Either of these links will take you to your Scheduled Training page.

o Select the test you want to take by clicking Take the test to the right of the chosen subject.

From within a training module, you can access the test for the training module you are in by clicking

Take the test at the bottom of the last page in the module.

How to Take a Test

1.

Access the desired test (see above). You have thirty minutes to complete each test. If you do not
complete the test within the allotted time, you will time out of ECATTS. You will have to log back in to

ECATTS and take the entire (same) test again.

HINT: If you feel that you are approaching the end of the allotted thirty minutes, you may want to click
Submit. The questions you answered will be assessed (see more details about the assessment below)
and the ones you did not answer will be counted as “incorrect”. However, you can simply click Retake
the test. This will take you back to the test to answer the remaining questions, with a new thirty minute

time limit. By doing this, you will not time out and have to retake the entire test.
Answer each question by clicking the bubble next to the correct answer.

When you have answered all the questions, select the office or installation for which you are taking this
test from the drop down menu that appears at the end of the test. (There are occasions when Users will
need to take a test prior to performing work for an office or installation other than the one for which they

are registered.)
Click Submit.

By clicking Submit, you certify that you personally responded to the test questions and did not allow

others to respond to the questions on your behalf.

Your test responses are automatically sent to ECATTS for immediate assessment.
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The Test Assessment
Immediately after submitting your test answers, you will see the Test Results page.
e The assessment indicates the number of questions you answered correctly.

e In the left column, all the questions you answered correctly are listed. You do not need to take any

further action regarding these questions.

¢ In the right column, the questions you answered incorrectly are listed.

Test Results

Wetlands: Complying with your U.S. Army Corps of Engineers Permit

@e correctly answered 12 of 14 qu@

You must answer all questions correctly in order to pass this module.

Strengths: Weaknesses:
Questions answered correctl Questions answered incorrectl

1. While working with Alaska Department of Transportation and 5. What area of the Nationwide Permit (NVWP) contains the
Public Facilities (ADOT&PF), you are expected to know and Special Conditions specific to the project? (a) Enclosure 1, (b)

follow Corps permit conditions. True or False? (a) True, (b) Glossary, (c) Cover Letter, (d) none of the above
False Go to on-line training | Retake the test

7. The modification permit number starts with which of the
2. Only your supemvisor is responsible for knowing and following  following? (a) D, (b) letters M-Z, (c) 4 or 2, (d) none of the above
a Corps permit conditions. True or False? (a) True, (b) False Go to on-line training | Retake the test

e You can attempt to answer the questions you got wrong by clicking Retake the test. Only the questions

answered incorrectly will be listed and you can submit new answers.

e Tofind the correct answer to a question you answered incorrectly, click Go to on-line training to open

the training page. Review the page to find the information you need to answer the question.
o When you are satisfied you have the correct answer, do one of the following:

o Click Take Test in the primary navigation bar while in the module. All the questions you

previously answered incorrectly will be presented for you to answer again; OR

o Click the back button on your browser window and you will return to the assessment. Click

Retake the test and answer the question(s) again.

¢ Repeat this process as often as necessary until you have answered all the test questions correctly.

You must score 100% to pass the test.
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IV. Customer Support

Questions Regarding Classroom Training

Please contact Simon Howell at simon.howell@alaska.gov or 907-451-5482 with questions related to

classroom training.
Questions Regarding On-line Training (ECATTS) or System

Please contact ECATTS Technical Support with any questions regarding on-line (ECATTS) training or

questions about this system.

Telephone: ECATTS Support
407-880-9411
866-730-4253 (toll free)

Email: support@ecatts.com
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